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%2 r.g% APPLICATION FOR RECORDS RETENTION SCHEDULE ™ ™ [ |OFFRE OF THE SECRETARY OF STATE
i RECORDS MANAGEMENT DWISION

_ lNSTRUCTIONS See Pubhcatlon No 76-"-‘M—-1 for 1nstruct10ns on completmg th:s form Forward slgned ongmaF to
Department of Archives and History, Records Management Dwmon 330 Capltol Avenue At!arft‘a Georgm 30334, !

Attention: Schedulmg Section. R I L ht- R R A ! ;
FOR AGENCY USE "> - |7, Agency Address © = - - =~ ° =7 %o S il - gop RECORDS MANAGEMENT usa
ceat: lication Numb .
Applicstion Date Georgia Department . of. Agrlculture Am““‘m’“iéi l“‘= _—
8-9-77 . . .Consumer Field Forces.fﬁh e e '7125 r7 - !
Application Number 7 ' ' o M. L. Klng ])rlve S W. Date Recgived . . .. .Date Co_m;:rteted ;
177 Atlanta, - Georgla, . 30334 “raess L RI6 01601877 o SEP g 1977
2. Person to Contact b e Worng 1,","_’_8 e oiin .. . Telephone Number
|___George Seaton istan missione ... ..656-3627
3. Action Requested M Taioicrovms o T e T
a. [ Estaousn Retention Schedule; record will contmue to accumu!ate
b.-3 Dispose of present accumulation; no fun:!'ler accurmulation anticipated: - wlat g
% Amend Application No. =~ 73-271: - Check One: B Change; CI Supercede ] Vom poiiil o Tg Lz d
4. Dates of Series 5. Records Series Titla (followed by title used in office, if different]
Earliest Latest qu LOW
May 72 l Date FO{)D INSPECTION AND FIRM SANITATION -REPORTS FILES -
I'5. Division and Office Function What is the function of the Division and the Office in which this record series is created? -

The Consumer Protection Division is responsible for affording protection
to the purchases and consumer of food items, fuel o0il and bedding. It

- ascertains through inspection and 1@boratory analysis that food sold in the
State is suitable Eor human ‘consumption, coriducts inspections of food es-
tablishments to prevent deceptive labeling, weighing and measuring. The
Division is responsible for motor fuel testing and fuel pump calibration to
insure that the quality of fuel meets specified standards and the quantity

of fuel is accurately measured. It also regulates the manufacture and o
renovation of bedding. 48 . Blos elon s 2 :

‘v’ )

NOTE: THIS AGENCY COMMON STANDARD APPLIES TO -5 DISTRICT'OFFICES'E

A — e e

7. Record Series Description This file contains the following dor:uments {include form numbem and tides, if any} .

Attach samples of the file. i
Documents relating to: the enforcement of the Ga. Food Act and State Regulations
governing manufacture, storage and sale of food items.

" induded are: Form No. 70-012-093 (Food Inspection and Firm Sanitation Report)
which identifies the Food Firm Inspected, any violations noted by the ine-:- ..
spector, and the inspector performing the inspection.

“?u-,,—

HMmanmgm by Dlstrlcts thereunder aIphébetlcally By 1nspector by date f‘x__
g of receplt . . : ; N . U

3 Monthiy Referenca RateDa]_ 1y How often .;re records referred to which are:

......

One to six months old _iE_IC_iQEL Seven to twelve months old ____0__. Thirteen to twenty- fou.r months old .

twenty-five m;onths andolder________ . 7 ) : . o5 Tt oseem ; PG S
9. Annual Rate of Accumulatign of Rerords : 1 R I
Letter-size drawers — 2 ;legalsizedrawers ______ ; Shelves 22 Othe (-SUQCffo : 5
AR-S0_71; Rwv, 76 . o ety it e — =

ety LS e ew®




YES No 10. Questionnaire __(Place an “X" in the proper column) o I . )
X a. Is this the official copy of the series? : :1
If not, where is it? =
X b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.
3 - -
- c. ls this a vital record?
X d. Does this series hava historical or long term research value?
X e. When one or two documents in the file make it necessary to keep the entire file for a long period, could thesa
x documents be scheduled separately?
. f. lsthe information ¢ontained in this series ever published? 1f ves, attach copy.
X g ls the mformauon contained in this series ever anaiyzed and/or recorded in a summarized report?
1 __1f ves, attach copy,
X h. Is there a duplication of this series in your office, or in another office or agency?
If ves, where?
4 i. s this series for a major portion of it} reqularly microfilmed?
L i._ Does the record series result in a computer printout?
11. Retention Requirements The following reguires the series to be kept:
a. State Law years. d, Audit periad years.
b. Statute of limitation _ _ vears. e. Administrative need 7 3 months xxxx
c, Federal law . R - years. f. Federal retention instructions years.
Artach copy or excerpt of laws or regﬁlations. Explaih administrative need. Reports have served their
purpose after this period. I~
12. Aporoved Diséosition 'I.mtru'.ctions This agency recommends that the file series be cut o1f at the end of each:
O Calendar Year; O Fiscal Year; 57 Other Monthly then,
old in the current filesarea _ 2 _month{s) __________ vear{s); then
X3 Hold in the current fil 3 his) {s): then
3 Transfer to local holding area, hold ... vyear{s); then
{1 Transfer to State Records Center; hold —_________vear{s); then
X2 Destroy.
O Transfer to State Archives for permanent retention,
0 Other (Specify) e e T T o
Earlier distruction is authorized.
' These instructions apply to all prior and future accumulations of the series.
égenéy Heédmssjgnee (Signature) Date Records Management Qfficer  [Signature) Date
_——\Stats Records Committee (Signature) Date

P-3-77

Recommendations in para- ' - '
graph 12 are approved. State Auditor/Designee
{If disapproved, attach letter :

of expfanation.) Sedé;a% State/Designee @ ol /M

7-1-77

Attorney General/Designee -] é/ / / m

AR~50—71; Rev. 76 " (Reverss Side)

!
i
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~ .STA‘YE. . .- . OFFICK OF BECRETARY DF STATE
- T oF Application for ) DEPARTNEINT OF ANCEIVES & MISTORY mE
o GECRG [ A RECORDS DISPOSITION STANDARD RECGADE MARAGENERT DIVISIOR 1
] , teplication Date A . INETRUCTTONS See saparate imstructicms fcrfo-pht%un ff} FOR BETARDS MANAGEMEST SIVISION USE
4/3/73 Iru?t and reveérse of this forw. Sign criginal and two coptles Date Received Application No. Twte Cnmpleteq

2 Agercy Appiicatiam Me.
.

97

3 ACER"Y Iiwisti-r,
.

wd foruard to Pepartment of Avehives and Bistory, Attention

#xords Mamzzement Dfficer.

MR 25 197377- 27/ MY 1 e

Permon to Contant
-

George Seaton %/

Wrrulog Title

Director b6§g4§%27

Tubdiviglan & Adminlatering "ffice Address

Georgia Department of Agriculture

Consumer Protection Division - Field Inspection Forces
19 Hunter Street, S.W.

‘Atlanta, Georgia 30334

‘--IETTTHTTHﬁiﬁfgffﬁgi'Fﬁhmgvmi =07, f?/:L/;yz;.

Eil ESTABLISH DISPOSITION STANDARD; [] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8.Earliest & Latest |9.Exact Series Title
Dates of Series

May 72 to Date FOQD INSPECTION AND FIRM SANITATION REPORTS FILES
10.

Wbat is the function of the office in which this record series is created?

The Consumer Protection Division is responsible for affording protection to the
purchases and consumer of food items, fuel oil and bedding. It ascertains through
inspection and laboratory analysis that food sold in the State is suitable for
human consumption, conducts inspections of food establishments to prevent deceptive
labeling, weighing and measuring. The Division is responsible for motor fuel testing
and fuel pump calibration to insure that the quality of fuel meets specified standards
znd the quantity of fuel is accurately measured. It also regulates the manufacture
and renovation of bedding. i : o .

NOTE: THIS AGENCY COMMON STANDARD APPLIES TO 5 DISTRICT OFFICES
- ‘S '4747"__ T . - - _ L]

-Thls file contains the following documents (1nclude form numbers and tltles, if any,
and file arrangement). .

Documents relating to the énforcement of the Ga. Food Act and State Regulatlons governlng
manufacture, storage and sale of food items.

Included is: Form No. 70-012-093 (Food Inspection and Firm Sanltatlon Report) which
identifies the Food Firm Inspected, any violations noted by the inspector,
and the inspector performlng the inspection.

' Filee-is arranged by Districts, thereunder alphabetically by inspector by date of recepit.

ATTACH SAMPLES OF THE FILE

12
. . EQUIPHERT OCCUPLRL Wa. of Lravers Tu. Pt. of Recroria - - Bo. of Drawers Cu. Ft. of Necords
Letter-slze File Drawers - 8 6 . . 9 _ARRUAL RATE OF ACTUMULATIOR 4 ~ 6 .
. . - . - - - I -
: - k . . office{s) Area!
iegal-ntize Flle Dr.uer._ Figcor Spa-e O¢ruplad {Square Peetl I - In Storage Areate)
i B )
= . —
z . . This Lawr PrecedlrgfAil Prior
- . - Tear"s Tear's Year's Yearns'
o ) . i "AYERATE DAILY REFERERSES . 7 S
o . : e = 10
- . - - -
Fora AR-S0-71 B ) - -
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. | _ . E
QUESTIONNAIRE Place en -,-'- tn the praper coluln,- It larl:ier ts “YES," plesse explain - R ?ES NO
13. Is this the Record Copy of the series? v ' : ' 'H'Lgqu[ ]
: - \
14, Is there a dupllcat1on of this series in another office or agency? . ‘ “_[_x]r [ ] i
Copy in Licensed Food Firms Files R :
15. Is the information contained in this series ever summarlzed or published? T 1 [x]
_ Attach copy of summary or publication. : S ‘
16. Does the seriés contaln cla551f1ed 1nfonmat10n requiring securlty handllﬂg* 1 Ix]
17. Does the series initiate, amend or terminate agency policies and procedures? A [1 [ x]
18, Could the functlon be performed if -the flles ‘e}'e 3.051.;, or. destroyed'? DR I
=% =l -
19. Is the series (or ma jor portlon of it) regularly mlcrofllmed? If yes, vhy? 171 %
20. Does the record series provide data as input to an EDP file? . : [ ] [ X
21. Does the record series contain documentation produced as EDP printout? R E I ¢
22. Has the Federal Government issuéd instructions governing the retention/dispo~ .[ 1 [ ¥
sition of these files?
23. Will there be a need for thgséiréCOrdériO, 15 jears ffp@,now? If yes, what? [ ] [X
2h. REQUIREMENTS. “The followlng requires the files to be kep .. 3 years
'a.[JSTATE  b.[STATUTE OF c.[JAUDIT = d.[dFEDERAL - e T JADMINISTRATIVE . f. [ JHISTORICAL
: LAW LIMITATION PERIOD LAW DECISION = - - VALUE _

(Cite Law, Statute, or other reasonm for the retention requirement)
US Dept of Agriculture Consumer and Marketing Service Instruction 910-2 dated
April 30, 1970. .

2

5. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[x]FISCAL YEAR -[]OTHER _ ,then:

Hold in the current files area month(s)/ year(s)

Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s)
Destroy. - _ , -
Transfer to State Archives for permanent retentlon. .- B
Destroy immediately after cut-off. o

Other: (Specify)

|
(
[
[
[
&

Hold in current files area for 3 years or until Federal Audit, whichever is first, then
destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks):

Fec Monagement O ri_cer Stgnature ) Date_;" — e ‘
é%” ﬁl ,.:gAu ~ lare/3 ;o OTHER REQUIRED SIGNATURES - | DATE

26. RecommendationsAgency Head/Designee ' [% & _ y R
in paragraph 25 Approved Disapprovéd : . 4/2/73
are: ate Auditor/Designee . ‘ <
' : roped Disapproved] \1) . - 15-77
|STATE RECORDS ) gSec State/Designee NPV AR Rt
COMMITTEE roved [ 1 Disapproved Mw ‘/-24-73

ttogmey Gemeral/Designee - L D
Approved Disapprov m ¥-30 23
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